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ABOUT

clarity that sets the direction we're moving towards, 
a plan that guides us on how to reach that direction, 
and action that helps us achieve our goals.

Even if you can accomplish tasks and stay productive,
results will be vague without direction.

When you don't have a plan, you don't know the process
of how you will reach your direction, how long it will take,
and how much it will cost. Without this knowledge, it
becomes challenging to do this.

When you don't take action, nothing happens at all,
right? Action becomes the most important thing, but to
take action easily, you need to know where you are going
(clarity-direction) and how you will get there (plan-guide).

To truly see success, we need three essential elements:
 

All three are equally important and without one it becomes
difficult to achieve the desired outcome.
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ABOUT

The Clarity part helps to reflect on the current situation of
life, look at the big picture, understand what should be
changed, and set core principles and goals.

The Planning part helps you create a framework and how to
work effectively within that frame. It's a structure of your
tasks, projects, files, and a system that helps you navigate
that structure quickly and plan effectively.

The Action part looks at what makes the plan easy and
simple to implement, such as optimizing workflow, creating
the proper habits, and improving work-life balance to enjoy
the whole process. The Boost Productivity course focuses on
healthy productivity, so the third model covers things like
energy and the ability to rest, and how to discover ways to
recharge.
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ABOUT

have time, energy, and motivation
can control and manage the situation
can easily concentrate and finish a task
can effectively plan and achieve results
can relax, enjoy life, and have a work-life balance

Productivity isn't just about the techniques you employ or
how fast you can finish tasks. It's influenced by many other
factors.

In this program, we will cover nine actionable steps that you
can take to enhance your productivity and find a better
balance between work and personal life.

Healthy Productivity means when we:
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A B O U T

The Boost productivity course is about personal time
management.

Only after learning how to manage your personal time and
plan effectively can you easily apply all these methods to
improve team and business productivity.
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1  C L A R I T Y

Why do you think you get stuck and find it hard to take
action?

In fact, it's not due to a lack of motivation or time, as is
commonly thought. At such moments, clarity is often
lacking.

Every project, task, or goal seems vague when the big
picture is unclear. It's challenging to concentrate your
actions in the right direction. It's not easy even to start doing
something. That's when we get stuck. And the worst thing is
that the results also become vague.

I like this saying:
If your ladder is up against the wrong wall, you will just get
to the wrong place faster.

It means being busy and doing a lot of work doesn't ensure
that you will reach your desired goals. It's easy to learn how
to stay busy, but the important question is, where is this
taking you? To achieve your desired outcome, it's crucial to
ensure that you're working towards the right goal.
Clarifying the purpose of any activity is fundamental to
maintaining focus, productivity, and achieving results.
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1  C L A R I T Y

That's why this course starts with clarity
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Sometimes we have so many tasks and responsibilities that
it can be hard to understand what we truly want or, even
more challenging, our mission and vision. In such situations,
it can be helpful to tackle the current chaos by organizing
smaller steps into larger sections. We'll delve deeper into
that in the planning section of the course.

If you find it difficult to define the purpose, mission, vision
and goals in the first part of the course, don't worry, you can
always come back to it later. Finding answers to these
essential questions takes time and effort.
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There is a huge difference when you do a task with complete
clarity about what you are aiming for, and the results are
entirely different.

I invite you to try to identify your mission, vision, values, and
goals. In the workshop, you'll find valuable tasks that will
make it easier for you to do this. You'll see how tremendous
the power it can have on your productivity.
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We all have the same amount of time; the only difference is
how we use it. Effective planning helps us plan our time
more efficiently and create a work-life balance.

In this part, we will explore the most effective methods for
creating a structure, managing the chaos of your tasks,
planning bigger projects, and prioritizing and managing to-
do lists. It's also a valuable part of the course where you will
be able to organize your ideas, goals, and tasks into a specific
framework.
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Plan Projects and Goals
Prioritization

Organize

The Ultimate To-Do List
Calendar
Weekly Review

Manage

II PLANNING
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There are tons of great tools on the market, but it's
important to remember that even the best tool doesn't solve
your planning or productivity problems. It can automate or
facilitate the process, but generally, it doesn't guarantee
success. So what guarantees? 
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First, create a structure where all your files and folders are
easily accessible. Being organized saves a lot of time.
Second, create and use a system that helps control chaos
and make planning easier.

The answer is the SYSTEM, in other words, HOW you plan
and use your lists and tasks in your tool.

You've probably noticed that many tools (and paper
planners) go unused. If you want the tool to be effective: 

The system means gathering the full scope of work in one
place, organizing it, prioritizing it, and creating a final to-do
list.

When you focus more on HOW you use the tool, you can
only then expect to improve your planning process and
achieve results faster.

Gather

Organize

Prioritize

Do it
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In the workshop, I'll share my planning experience and
methods that help me manage chaos, create structure and
system, and achieve results.

https://internetideas.co/?preview=true


3  A C T I O N

AYA JOKUB | VIVOWOW.COM
ALL RIGHTS RESERVED © 2023 INTERNET IDEAS LTD

I CLARITY

Gather

Organize

Prioritize

Do it

While taking action can be challenging for many, as it
requires patience, discipline, and sometimes a shift in
mindset, I believe that if the previous stages (Clarity and
Planning) are executed correctly, it will not be difficult at all.

Clarity provides direction and planning serves as a guide,
both are essential but only action leads to success directly.
Success is determined by the actions we take on a daily
basis, even the small, seemingly insignificant steps. 

Progress may be gradual, but by consistently taking daily
action, the changes will be noticeable.

Consistency is the most important thing. 
Long-term consistency always beats short-term intensity.
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So in this last part, we will discuss the most critical aspects
that help implement actions, such as replanning,
productivity methods, motivation, discipline, healthy habits,
routine, focus, energy, and work-life balance.

Habits, routines, and discipline are the primary factors that
shape our behavior and daily actions.
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Can it be easy to create new habits? Yes, if you know
some simple rules, you can even enjoy the process.

Is it possible to be disciplined? Yes, if you look at
discipline as a consequence rather than a tool. In this
case, you need to focus on other things, such as habits.

Is it possible to stay motivated? Yes, if you discover your
motives and know your internal and external motivation.

Is it possible to create a routine? Yes, if you create the
proper routine that works for you, it even might be
pleasant to stick to it.

Usually, these words sound very threatening and frustrating.
Will you have to force yourself to do something again? Of
course not.
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Do it

In the workshop, you will find helpful productivity methods,
tips, and tasks to improve your energy, habits, routine, and
motivation.

Join the program here
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